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This Cover Sheet is designed to accompany the Service-Learning Certification Form.  Please review the following guidelines as you prepare the Certification Form.  

I.  
INTRODUCTION

In March 1999, the School Board Members approved a change in graduation requirements to include service-learning.  Students will complete a service-learning experience integrated into the curriculum of an academic course in grades 9 through 12 in order to graduate from high school.  Teachers who wish to incorporate a service-learning experience into his/her course at any grade level 9 through 12 will complete the Service-Learning Certification Form and request that the Principal review the curriculum and course syllabus to verify that the experience satisfies the elements of a high quality service-learning.  Students who complete the approved experience and pass the course will satisfy the service-learning graduation requirement. (See LAUSD Reference Guide, June 23, 2003.)

II.   SERVICE-LEARNING CERTIFICATION FORM

The Certification Form incorporates the essential elements of a high quality service-learning project.  This document will explain how to complete each section. 

SECTION 1:  INSTRUCTOR / DEPARTMENT / COURSE / GRADE LEVEL(S) / PROJECT NAME
This form is designed for the Principal to approve a project that may be used in a variety of classes.  In this section, the teacher will identify his/herself and the course where they would like to use the experience.  Additional forms may be used for additional courses.  Completion of this form does not obligate the instructor to use the experience.  Completion and approval of this form signifies that this experience, if used, satisfies the elements of a high quality project that could be awarded graduation credit.  At the end of the semester, the teacher of an authorized class will notify the APSCS and the Credit Clerk or designee of the students who have satisfactorily completed the service-learning experience.  

SECTION 2:  PROJECT DESCRIPTION

This section serves as the “executive summary.”  The teacher will provide a brief overview of the main elements of the project including what the students will do, learn and produce.  The project should respond to an actual community need, be age-appropriate, well organized and designed to provide significant benefits for both students and community.  There should also be a clear connection between academic learning and the service that will be provided.  

SECTION 3:  COMMUNITY NEED(S)  / PARTNERS

An excellent service-learning project will provide high quality service that responds to an actual community need that is recognized by the community.   

SECTION 4:  COMMUNITY PARTNER(S)

Ideally, both students and community members will have an opportunity to help design the project.  Community members can serve as important resources for the class.  An outstanding service-learning project will involve as many community partners as feasible including:  students, parents, community-based organization staff, school administrators, teachers, and the recipients of service.  Not every project needs all of these elements, but it is important to identify those who will be involved in project development, implementation and benefits.  
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SECTION 5:  STUDENT VOICE 

A high quality project includes student participation or student voice.  Students may participate by helping to choose or plan the service project; helping to plan the reflection sessions or celebration event; or by taking other roles and tasks that are appropriate to their age.  

SECTION 6:  CONTENT / SKILLS STANDARD(S)

Service-Learning is, above all else, an instructional strategy that helps students to learn.  Therefore, the project needs to have clearly articulated knowledge, skill or value goals that arise from broader classroom or school goals.  It is common for a project to meet a number of content standards in variety of disciplines. The teacher should identify all that would apply.

SECTION 7:  PROJECT COMPONENTS

In this section, the teacher treats the project as a recipe and identifies the major steps in the process.  Unlike a detailed lesson plan, you simply need to provide the Principal with enough information to know what the students will be learning and doing.  

At the top of the first page, you will note if the project will take place completely “on-campus” or if there will be elements that will take place “off-campus.”  Check the “off-campus” box if any element of the project will occur off the school grounds and/or outside of normal school hours.  Use this section to explain what you will be doing.  

SECTION 8:  REFLECTION PROMPTS

A high quality service-learning project includes an opportunity for both reflection and evaluation.  Reflection occurs before, during and after the service-learning project and helps students to build connections between their project and the academic curriculum.  All partners, especially the students, should be involved in evaluating the project.  The evaluation will help to measure progress toward your defined learning and service goals. 

SECTION 9:  Outcomes and Assessments 

In this section you will describe how you will assess the attainment of the content / skill standard(s) and other objectives that you may have identified in the “Project Description” section.  

SECTION 10:  ACCOMMODATIONS/ SUPPORTS FOR DIVERSE LEARNERS 

In this section, you will identify the appropriate physical, technological, and instructional accommodations that you will use to ensure the full, inclusive participation of all students in your class.  Through this process each member of the class will have an equal opportunity to make significant contributions to the project.  Implicit in this process is that the teacher agrees to identify students with IEPs, assign appropriate tasks, and ensure that all locations will be accessible.

ADMINISTRATOR COMMENT(S) / RECOMMENDATIONS

The Principal, or designee, may use this section to provide constructive feedback that you can use to modify your project.  The Principal reserves the right to approve the project with the assurance that the recommendations will be heeded.  In some cases, the Principal may request that the Certification Form be re-written prior to final approval.  

The original should be submitted to the APSCS.  Copies  of the approved form should be submitted to the SIS Coordinator and to the teacher(s) submitting the form.  We recommend that additional copies be kept on file at the school site to create a library of projects that other – particularly new instructors – may use in their classroom.  

Note:  The Seven Elements of High Quality Service-Learning adapted from YSCal, www.yscal.org.
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SECTION 1

	Instructor(s): 

Course:

Period(s) Participating

Project Name:

Date Submitted:
	School:

Department:

Grade Level(s):

Anticipated # of students:




SECTION 2  Project Description:

	


SECTION 3  Community Need(s): 

	


SECTION 4  Community Partner(s):

	


SECTION 5  Student Voice

	


SECTION 6  California Content/Skill Standard(s)

	


(OVER)

SECTION 7  Project Components:

	


SECTION 8  Reflection Prompts

	


SECTION 9  Outcomes and Assessments:

	


SECTION 10  Accommodations/Support for Diverse Learners:
	· Appropriate tasks will be assigned to all students.

· Students will be encouraged to work collaboratively and respect the talents of each of the members of their group.

· Locations will be accessible. When not available alternative sites will be sought.

· Each group member will have equal opportunities to make significant contributions to the project.

· Students with IEPs will be identified and individual needs will be addressed.

I agree to the above accommodations for diverse service learners.  Initials______


SECTION 11  Administrator Comment(s) / Recommendations:

	


Submitted by:  ____________________________________________     Date:  _____________

                                          Teacher Signature

Approved:  ________________________________________________   Date:  _____________



                   Principal or designee Signature

Original to: _____APSCS
Copies to:  _____SIS Coordinator
_____Teacher(s)






___ On Campus


___ Off Campus
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